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[TPUHATO

Ha Obwem cobpanuu pabomnukos
Mynuyunanvrnozo 6100xcemnozo
06uye0bpazo6amenbHO20 YUpesHcOeHUs OCHOBHO
obweobpazosamenvrol wikonvt Ne 9
IIpomoxon Ne 3 om «25» cenmabps 2024 2.

IOJIOKEHUE OTEKE
1. O6mue mosokeHus

1.1. Hacrosiee nosnoxxeHHe periiaMeHTUpyeT AesTelbHOCTh 6ubmuorekdu MBOY OOIIl Ne 9 (manee —

obpa3oBarenbHas OpraHu3aIKs).

1.2. HacTosimee nojosxeHue pa3paboTaHo B COOTBETCTBUH ¢ DeiepanbHbiM 3aKOHOM OT 29.12.2012 Ne 273-

@3 «O6 obpa3zoanuu B Poccuiickoit Denepaunm», nprkazoM MunkyasTypsl Poccuu ot 08.10.2012 Ne
1077 «O6 yrBepxnaenuu ITopsaka yyera JOKyMEHTOB, BXOAAIIMX B COCTAB GHOIMOTEYHOr0 (HOHIa» C

y4eToM nuckMa Muno6pasoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O ITpuMepHOM MOJIOKEHHH O

6ubnroreke 06meobpa3oBaTeNbHOTO yUpekaeHHs», MeToauueckux pekomennanuit ®TBHY «HIIB um.

K. . Ymmuckoro» ot 31.05.2017.

1.3. bubnnoTeka sBNsAETCA CTPYKTYPHBIM IOJpa3/ieieHueM 06pa3oBaTeIbHOM OpraHH3alluy, CO3IaHHbIM B
lessx obecrieyeH s npaBa y4acTHHKOB 06pa3oBaTebHOro Ipolecca Ha 6eCIIaTHOE MOJIb30BaHUE

O6ubaMoTeYHO-UH(POPMALHOHHBIMH PECYPCAMH.

1.4. TlopsoK Mob30BaHUSA HCTOYHHKaMU HH(POPMALIHH, TIEPEYEHb OCHOBHBIX YCIIYT U YCJIOBHS HX
NPEeIOCTABIICHUs ONIPEAETAIOTCA HACTOALIMM IOJIOKEHHEM 0 OHOIHOTEKe U TPaBUIIAMH TOJIb30BaHHS

OUOIHOTEKOH, YTBEPKICHHBIMH PYKOBOJMTENEM 00pa30BaTEIbHON OpraHU3alluH.

1.5. Opranu3anus o6y KMBaHUs YYaCTHHKOB 06pa30BaTeIbHOrO MPOIIECCa TPOU3BOJUTCSA B COOTBETCTBUH

C IPaBHMJIaMH TEXHUKHU 6€30I1aCHOCTH U NPOTHUBOIO)KAPHBIMHU, CAHHTAPHO-THTHEHHYECKMMH TPeOOBAHHSIMH.

2. lenu, 3anaun, GyHkuun 6u6IH0TEKH

2.1. Ilenu 6u61HOTEKH COOTBETCTBYIOT LEIsIM 00pa30BaTebHOM OpraHM3allMi U BKIIIOYAIOT B ce0sl B TOM

yncie: GopMHpoBaHHE OOILEH KyIbTyphl IHYHOCTH 00YYArOLIMXCS Ha OCHOBE YCBOEHHS 00A3aTEIbHOTO

MHHHUMYyMa coziep:KaHHs 0611e06pa3oBaTeNbHBIX IPOrPaMM, UX aJlalTallks K )KU3HH B 00IIECTBE, CO3IaHUe

OCHOBBI JUI OCO3HaHHOI0 BBIOOpA H MOCIENYIOIEr0 OCBOSHHUS MPO(ECCHOHAIBHBIX 06pa30BaTEbHBIX

NporpamMM, BOCIIMTAaHUE TPAXKAAHCTBEHHOCTH, TPYAOIIO0H, yBaXKEHHUs K IIpaBaM U CBOOO/1aM YelIOBEKa,

mOOBH K OKpyxkarole npupoze, Ponune, cembe, (opMHUPOBaHHE 30pOBOr0O 00pa3a JKU3HH.

2.2. 3anayamu 6ubaroTexu 06pa3oBaTENbHOM OpraHU3aliy ABJISIOTCS:

» ofecneyeHne y4aCTHUKOB 00pa30BaTeIbHOTO MPOLEcca JOCTYIIOM K HH()OPMALMH, 3HAHHUSM,
HJIEAM, KYJIbTYPHBIM LIEHHOCTSAM ITOCPEACTBOM HCIIOJIB30BaHUs OUOIHOTEYHO-UH(DOPMAIIHOHHBIX
pecypcoB 06pa3oBaTeIbHOM OpraHU3alliH;

* IpHUBJIEYEHHE 0OYYAIOUIMXCS K CHCTEMAaTHYECKOMY YTEHHIO y4eOHOM, Xy10)KECTBEHHOM, HayYHO-
HOIYJIAPHOM JIUTEpaTyphI;

* COJEHCTBHME Pa3BUTHIO [103HABATEIbHBIX HHTEPECOB H CIIOCOOHOCTEH 00ydaromuxcs;

» ofy4yeHue ocHOBaM OUOIHOTEYHO-OMOIHOrpaguYeCKOi TPaMOTHOCTH;

* COJEHCTBHE II€JarOrH4yeckuM paboTHHKaAM B 10AOOPE HAyYHO-METOAUYECKON JIUTEPATypBhl,
UH(POPMHUPOBAHKE O HOBBIX NMOCTYIUICHHSX B OMOIHOTEYHBIH (HOH;

* COBEPUICHCTBOBaHHE NPEJOCTABIAEMBIX OMOIHOTEKON YCIIYyT Ha OCHOBE BHEPEHHS HOBBIX
HH()OPMAIIMOHHBIX TEXHOIOTHH U KOMIIBIOTEpU3alMU OHOIHOTEeYHO-HH(POPMALIHOHHBIX
poleccoB, popMUupoBaHue KOM(POPTHOU OGUOIHOTEYHOM Cpebl.

2.3. bubnuoreka BBINOJIHAET ClIeAYIOUIHE ()YHKIHHU:

2.3.1. ®opmupyer pona 6HOIHOTEYHO-HH(OPMALIMOHHBIX PECYPCOB 00pa3oBaTeIbHOM OpraHU3aluy:

e KOMIUIEKTYET OCHOBHOH (hOH yueOHBIMHU, XyJ0KECTBEHHBIMH, HAYYHbIMH, CIIPABOYHBIMH,
NEeIarOTHYECKUMH U Hay4YHO-IIONYJIAPHBIMU JOKYMEHTaMH;

e y4aCTBYET B KOMIUJICKTOBaHHH CHELMATM3UPOBAHHOrO (OoHa yueOHUKAMH U3 YUCIIa BXOAAIIHUX B
(benepanbHbIN nepeYeHb YueOHUKOB, HOMYIIEHHBIX K HCIIOIB30BaHHIO IIPH peaTH3allii HUMEIOLIHX
roCyapCTBEHHYIO aKKpeIUTalHio 06pa3oBaTe/IbHbIX IIPOrpaMM Ha4albHOro 0O1IEro, OCHOBHOIO
obmero, cpeiHero obuiero 06pa3oBaHus, ¥ y4eOHBIMH TOCOOUSIMH, NOMYIIEHHBIMHU K
HCIIOJIb30BaHHIO IIPU peasTi3alliy yKa3aHHBIX 00pa30BaTeNbHbIX IPOrPaMM;
aKKyMyJnupyeT (hOoHI JOKYMEHTOB, CO3aBaeMbIX B 00pa3oBaTeIbHOM opranu3auuy (my6iuKkanuii
¥ paboT negaroros 06pa3oBaTeNIbHOM OpraHU3alUH, JIY4IIHX HayqHbIX paboT U pedepaTon
y4aumxcs u ap.);

OCYLIECTBIISIET pa3MELICHUE, OPraHU3alMIO U COXPaHHOCTh JOKYMEHTOB,;

OpraHu3yeT U BeJIeT CripaBoyHO-OubIHOrpaguyeckuii annapar: Kataaory (anbaBUTHBIH,
CHCTEMATHYECKUH ), KAPTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKy CTaTel, TeMaTHYECKHE KapTOTEKH),
3JIEKTPOHHBIN KaTajior, 6a3bl JaHHBIX 110 NPOoQHIII0 00pa3oBaTeIbHON OpraHU3allky.

2.3.2. Ocymectaiset auddepeHuupoBanHoe GubIHOTEYHO-UHGOPMALTHOHHOE 06CITyKUBAHHE

obyuaromuxcs:

e npenocTaBiseT HHGOPMALMOHHBIE PECYPChI Ha Pa3IMYHBIX HOCUTENIAX;

e




* OpraHusyer o0y4eHHe HaBBIKAM HE3aBUCHMOTO GHOIHOTEYHOTO 10JIb30BATENs M HOTPEOHTENS
vH(bOPMAaIMH, CONEHCTBYET HHTErPALlMK KOMIUIEKCA 3HAHUH, yMEHHH H HABBIKOB PabOTHI C
KHUTOH ¥ HHOpMAaIHEi;

OKa3bIBacT HH(OPMAIMOHHYIO IOANEPXKKY B PELICHUH 33124, BOSHUKAIOIIMX B Ipolecce yIeOHOH,
cam006pa3oBaTeIbHON U IOCYTOBOM AESTENBHOCTH 00yYalOIMXCS;

OpraHu3yeT MacCOBbIE MEPOIIPUATHS, OPUEHTUPOBAHHBIE Ha Pa3BUTHE OOIIEH U YUTATETBCKON
KYJIBTYPBI INYHOCTH;

COZICHCTBYET Ie€arornyeckuM paboTHHKaM B OpraHu3alui 06pa3oBaTeIbHOrO IMPOIecca U A0Cyra
00 yYaroImmxcs.

2.3.3. Ocymectsnser nuddepeHiupoBanHOe GU6IMOTEYHO-UHPOPMALIHOHHOE 06CITyKHBaHHE
IIearoru4ecKux paboOTHUKOB:

* BBIIBJIAET HH(GOPMAIMOHHBIE TOTPeGHOCTH M YAOBJIETBOPSET 3aNPOCHI, CBA3aHHBIE C 06yYEHHEM,
BOCIIUTaHHEM O0YyYaIOIIUXCS;

* coaeHcTByeT MpodecCHOHATBHOM KOMIIETEHIMH N1€JaroroB, MOBBILIEHHIO KBATADHUKAIIUH,
IIPOBE/ICHHUIO aTTECTALIUH;

* OCYLIECTBIIAET TeKyllee HHGOpMUPOBaHHUe (IHU HHPOPMALIUH, 0030PEI HOBBIX MOCTYILUIEHHIH U
ny6iuKanui);

* Crnoco6CTBYET NPOBEACHHUIO 3aHATHI 10 HOPMHUPOBAHUIO HHPOPMALIMOHHON KYJIBTYPBI
obyuaromuxcs, apisercs 6a30ii s MpoBeIeHHUS PAKTHIECKUX 3aHATHM 1O paboTe ¢
HH()OPMALIMOHHBIMH PECYPCaMH.

2.3.4. Ocymectniser auddepeHnnpoBanHoe 6HOIHMOTEYHO-HH(POPMALIHOHHOE 0OCITY)KUBAHHKE POIUTENEH
(3aKOHHBIX TIpeJICTaBUTENEeH) 00yYaloUXCs:

* YJIOBJIETBOPSET 3aIIPOCHI I10JIb30BaTENIeH 1 HHPOPMHUPYET O HOBBIX IMOCTYIUIEHHAX B OUOIHOTEKY;

* KOHCYJIBTHPYET 10 BOIPOCAM OpraHM3alluy CEMEHHOI0 YTeHHUs, 3HAKOMHT ¢ HH(OopMaIuen no
BOCITUTAHHUIO JETEH;

* KOHCYJBTHUPYET 110 BONpocaM y4yeOHBIX H3AaHUU st 00Y4arOIUXCH.

j 3. OpraHu3aums AesTeJIbHOCTH OHOIHOTEKH

3.1. Obee pyKOBOJACTBO AEATENBHOCTBIO OUOIHOTEKH OCYIIECTBIISET PYKOBOAUTENIL 0Opa3oBaTeIbHON
OpraHu3allHH.

3.2. HenocpencTBeHHOE pyKOBOACTBO GHOIHMOTEKO#M OCyIIeCTBIIAET OHOIHOTEKAaph, KOTOPHIH Ha3HAYaeTCs

pyKoBoAMTEIEM 00pa30BaTEILHOM OpraHU3allkuH.

3.3. bubnuoTtexkapb HECET OTBETCTBEHHOCTS B IpeeNiax CBOEH KOMIIETEHIIHH 32 OPraHU3alUIO H PE3YJIbTaThl

NEATENBHOCTH OHOITHOTEKH. :

3.4. bubnuorexaph pazpabaThIBaeT ¥ NPEICTaBISAET PYKOBOJUTEIIO 00pa3oBaTeIbHOW OpraHU3aluy Ha
YTBEP)KACHUE CIEYIOIIUE TOKYMEHTHI:

e IOJIOKEHHE 0 6ubIHOTEKE, MpaBUIIa MOIb30BaHUSA GUOITHOTEKOH;

e IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocTaB 6UOIHOTEKH BXOAUT:

o abOHEMEHT;

YUTAIBHEIN 3aJ1;

OTAel Y4eOHHKOB,;
otzen uHpopMaIMOHHO-OubaHorpaduueckoi paboTh;

(GOoH U crienuaIn3uPOBAHHBIHN 321 pabOTHI ¢ MyJIbTHMEIUHHBIMHU U CETEBBIMU JIOKYMEHTaMH;

e MenuaTexa.

3.6. bubnuoreuno-uHdGopMaEOHHOE 06CTY)KHBAHHE OCYIIECTBIAETCS B COOTBETCTBUY C IJTaHAMH paboTEI

6ubIHOTEKH U peKUMOM paboThl 0Opa30BaTENILHON OpraHU3allUuy.

3.7. bubnuoTeka BIipaBe MpeaoCTaBIIATh IJIaTHBIE OHOIHOTEYHO-UH(POPMALIMOHHBIE YCIIYTH, IEPEYEHD

KOTOPBIX OIIPEAEISAETCS yCTaBOM 00pa30BaTeIbHON OpraHu3alyy.

3.8. PexxuM paboTel 6u6IHOTEKH onpenensdeTcs OHOINOTEKBPEM C YUETOM pexHuMa paboThI

obpazoBarenbHOM opranu3anuu. OIKH pa3 B MECAI IPeAyCMaTpUBAETCs CAHUTAPHBIA JI€Hb, B KOTOPBIH

o6cCiTy)KHBaHHE MTOJIL30BATENIEH HE IIPOU3BOJAUTCS.
4. Y4eT mocTynjieHUusi H BbIOLITHS J0KYyMeHTOB OubmoTeuHoro ponaa

4.1. IIpuem noxymMeHTOB B (hoH OGMOIHOTEKH BKIIIOYAET CIECAYIOIIUE ONEPALMHU:

* CBepKa IOCTYIUICHUH C IEPBHYHBIM YYETHBIM JOKYMEHTOM (HaKJIaJHasd, akT), BKIIOYaIOIUM
CIIMCOK MOCTYIMBIIUX JOKYMEHTOB;

e COCTaBJIEHHE MIEPBHYHOIO YYETHOTO JOKYMEHTA JUIs MOCTYIUIEHHH 6€3 COIPOBOIUTEILHOM
JOKyMEHTALuH;

e PEruCTpalMs NOCTYMHBUIMX JOKYMEHTOB B PETHCTPaxX CyMMapHOIo, IPyMioBoOro u
unpuBuayaibHoro yyera (TOCT 7.0.93-2015 «bubnuoteunsiit Gona. Texnonorus
(bOpPMHUPOBAHUSA).

4.2. TIpx noNmoJHEHUH OCHOBHOTO GUOIHOTEYHOr0 (hoHaa HE06X0AHUMO cobmoaaTh TpeboOBaH s
®enepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O npoTUBOAEHCTBUU I3KCTPEMHUCTCKOM AEATEIEHOCTHY.

JIOKyMEHTBI, BKIIIOYEHHBIE B IIEPEYEHB SIKCTPEMHUCTCKHX MaTepHalIOB, IIPUOOPETATh 3AMIPEIIECHO, TPH
BBISIBJIEHHH HX B (DOHIE — U3BIMATh U3 AOCTYIA.



4.3. Yuer u 06paboTka JOKyMEHTOB GHOIHOTEYHOTO (OH/IA.
4.3.1. Yuer u 06paboTka JOKyMEHTOB OCHOBHOTO (hOH/Ia OCYIIECTBIIAETCS HHIMBHIYATHHEIM CIIOCOOOM.
CaezieHus 0 MOCTYNHUBIIMX MEYaTHBIX JOKYMEHTaX BHOCATCS B « KHMTY CyMMapHOTo ydeTa JOKyMEHTOB
OCHOBHOTO (hoHIa.
[locTynuBIIMM 10KyMEHTaM NPHCBAHBAIOT HHAWBUAYAIbHBIN PETHCTPAIMOHHBIN HOMED (MHBEHTAPHBIH
HOMED WIJIM HHOU 3HAK, IPHHATHIA B Ka4€CTBE PETHCTPAL[MOHHOTO HOMEpa, CHCTEMHBIM HOMED IS
3JICKTPOHHBIX JIOKYMEHTOB) ¥ U XpaHEHHUS.
Peructpaunonnsie Homepa i MH(PI OTMEYAIOT B PETHCTPAX MHAMBUAYATBHOTO YYETa JOKYMEHTOB —
MWHBEHTApHOM KHHUIE, KADTOTEKE PETUCTPALIMHU Ta3€eT, KypPHAIOB, YYETHOU 6a3e JaHHBIX.
Bce sxk3eMmispel NpUHATBIX W3aHuH mTeMnemooTes. lIteMnens ¢ HauMeHOBaHHEM 06pa30BATENBHOMN
OpraHu3al{M J0JKEH OBITh MPSAMOYTroJIbHOM (HOpMBI, pazMepoM He Gobiie yeM 1,5x 4 cMm.
[lItemnens cTaBUTCS Ha 060POTE TUTYIIBHOTO JUCTA (IPH OTCYTCTBHM THTYJILHOTO JIACTA — HA NIEPBOH
CTpaHHILE TEKCTa O] 3arJiaBueM), Ha 17-# cTpaHMIle IO TEKCTOM B JIEBOM HH)KHEM YIJIy U Ha 06opoTe
Kaxoro npuioxenus. Ha 6pomropax u )xypHajiax IITEMIIENb CTABUTCA TOJIBKO Ha 00JIOKKE HITH Ha TIEPBOM
CTpaHHUIIE TEKCTA.
CoctaB 0cHOBHOTO (hoH/A HDUKCUPYETCS B KAPTOYHOM aji(paBUTHOM KaTajlore, B 3JIEKTPOHHOM 6a3e JaHHBIX
6ubIHOTEKH.
4.3.2. Y4er u 06paboTka crienuanu3upoBaHHoro ¢ponna. Creuuaiu3upoBaHHbli (GOH/ yIUTHIBAECTC H
XPaHUTCS OTAEIBHO OT OCHOBHOIO OM6IMoTeYHOro (hoHaa.
Y4er I0KyMEHTOB CIEIHATH3HPOBAHHOTO (hOH/A, KAK MHOTOIK3EMILISPHON JIATEPATY I, OCYIIECTBIAETCS
TPYIIOBBIM CIIOCOOOM M oTpaxaercs B «KHure cymmapHoro y4era yue6Horo (poHaa» U B KapTOTEKE
PErMCTPAllMOHHBIX KapTOYeK.
Ha xaxioe HauMeHOBaHHE JOKYMEHTOB CIIELHAIM3HPOBAHHOTO (POH/IA 3aBOJUTCS OT/EbHAs YUeTHAs
kaproyka. Kaprouku ¢ 6ubnuorpapuyeckum onucaHueM U3JaHHH y4eOHHUKOB PACCTABIIAIOTCH B YYETHYIO
KapTOTEKY 110 KjlaccaM, a BHYTPH KJIacCOB — 0 andaBuTy paMUIKit aBTOPOB MM 3aryiaBuid. [{jist KOHTpOJIs
3@ COXpPaHHOCTBIO YYETHBIX KAPTOUEK GHU PErHCTPUPYIOTCS B «JKypHase perucTpaliy YYeTHBIX KapTO4YeK
y4EOHHUKOBY.
Texnuueckas 06paboTka TOKYMEHTOB NIpElyCMAaTPUBAET CIIECAYIOLIME ONEPALMH:
e IPOCTABJICHHE HA KaXJOM JOKYMEHTE 1ITeMnes OuGIMOTEKH B COOTBETCTBUY C IYHKTOM 4.3.1
HaCTOSIIETrO IOJIOKEHHS,;
* YCTaHOBJIEHHE CPEJICTB 3ALIMTHI OT YTPAThl (MArHUTHBIN JATYHK, PAIUO-YHII, HHOH BH]
MapKUPOBKH);
* H3rOTOBJICHUE U NPHKPEIUICHHE K JOKYMEHTY nmacnopta yyebHuka. [Tlacopr yuebuuka
IPUKJIEUBAETCS Ha MOCIEeIHEH cTpaHuLle ydeOHUKa. 3aroaHseTCs P BblIa4ye YUTATEIIO.
Y4eT cnennaIu3upoBaHHOro (poHIa pelycCMaTpUBaeT OTPAXKEHHE Er0 COCTaBa B CIIPABOYHO-
Oubnuorpaduyeckom annapare 6UOIUOTEKH, B TOM YUCIIE B HJIEKTPOHHOM Oaze JaHHBIX.
4.4. BeibbiTHE OKYMEHTOB 6ubIHOTEUHOrO (hOHIA.
4.4.1. IlpuunHbl, 10 KOTOPBIM JOKYMEHT MOXeET OBITh BEIBEJIEH U3 cocTaBa 6ubinoTeuHoro ¢Gouaa,
BKJIIOYAIOT B TOM YMCJIE€ BETXOCTh, 1€(EKTHOCTD, YCTapeIOCTh 0 COAEPHKAHHIO, yTpaTy. ckimoueHnue
J0KyMeHTa u3 6ubauoTeynoro (poHa MPOBOJUTCA Ha OCHOBAaHUH aHasli3a cocTaBa bubimoreunoro Gonaa
H Pe3yJIbTAaTOB €ro MPOBEPKH. .
4.4.2. Tlox BETXOCTHIO JOKYMEHTA IIOHMMAIOT Pe3yJIbTaT €CTECTBEHHOIO CTapeHHs HIIM (pU3UYECKOTo H3HOCA
JIOKYMEHTa.
4.4.3. Ilox neeKTHOCTHIO JOKYMEHTA MOHUMAIOT YaCTUYHYIO HJTH IIOJIHYIO yTPaTy 3KCILTyaTallHOHHBIX
Ka4eCTB JIOKYMEHTA B Pe3yJIbTaTE BHELIHETO BO3ACHCTBHSL.
4.4.4. Tlox ycTapenocThio 10 COAEP)KaHUIO IOHUMAIOT MOTEPIO aKTyalbHOCTH TEMAaTHKH, IIOATBEPKIAEMYIO
OTCYTCTBHEM CIIpOCa YMTATeNel, HEBOCTPEOOBaHHOCTHIO B IEpEPACIIPEICIICHHH U pealu3alluy.
4.4.5. [lon yrpaToii JOKyMEHTa IIOHHMAIOT €ro OTCYTCTBHE B (hoHAe OUOIHOTEKH 110 IPUYMHAM ITOTEPH,
XHIIeHUs, OEACTBUH CTUXUHHOTO, TEXHOT€HHOTO (B TOM YHMCIIE XaKePCKOH aTaku
HEBOCCTAaHOBUMOTO COOsl 3JIEKTPOHHOI0 060pYI0BaHKs) HIIH COLMATBHOIO XapaKTepa, 110 HeyCTaHOBJIEHHOM
IpPUYUHE.
4.4.6. [1pouecc UCKITIOUEHHUS TOKYMEHTOB U3 (hoHIa OUOIHOTEKH OCYLIECTBISETCA B COOTBETCTBHH C
[TopsimkoM y4eTa JOKyMEHTOB, BXOISAILIMX B COCTaB GUOIHOTEYHOro (hOHMA, YTBEPKAECHHBIM IIPUKa30M
MunxkynsTypsl Poccuu ot 08.10.2012 Ne 1077.
4.4.7. BeiObITHE TOKYMEHTOB OMOIHOTEYHOro ()OHIA IMPOU3BOJUTCS B PE3YJIbTATE UX CIIMCAHHS KOMHUCCHEH,
CO3JJaHHON PYKOBOJMTENEM 00pa30BaTeIbHONW OpraHUu3alHH.
4.4.8. YTunuzauus CIMCaHHBIX JOKYMEHTOB 6UOIMOTEYHOro ()OHa MPOU3BOJAMTCS B COOTBETCTBHH C
3aKoHojaTebcTBOM Poccuiickoit denepanui.
5. IIpoBepka JoKyMeHTOB GuO/IHOTEYHOr0 hoHIa
5.1. [InanoBas mpoBepka JOKyMEHTOB 6M6IHOTEYHOTrO (pOHIa IPOBOAMTCA C MEPUOJUYHOCTBIO OJIUH pa3 B
I4Th JIET Ha OCHOBAHWHM Ipaduka NpOBEPKH, yTBEPKIECHHOTO 3aBeIyIOIUM OUOIHOTEKOM.
5.2. BHenuaHoBas IIpoBepKa JOKyMEHTOB OGUOIMOTEYHOrO (hOH/Ia IIPOM3BOAUTCA B 0643aTEILHOM IOPA/IKE:
e [IpH MOCTYIUIEHUH HOBBIX JOKYMEHTOB B (hOH;
* [IpH BBIABICHUH (HAKTOB XHIIEHHS, 30YTIOTPeOICHUS HIIH IIOPYH JTIOKYMEHTOB;



* B Clly4ae CTUXMHHOIO 6eICTBHUS, OXKapa WIIK JPYTHX Ype3BbIYaHBIX CHTYAIM, BEI3BAHHBIX
9KCTPEMATIbHBIMH YCIIOBUSIMH;

e IIpH PEOpraHU3alluy WM JIMKBUAALUHU 00pa30BaTeIbHON OpraHu3alliy.
5.3. Ilo utoram npoBepku 6GUGIHOTEKAPh COCTABIIAET aKT. EciM Kakue-TO JOKYyMEHTHI OTCYTCTBYIOT 110
HEYCTaHOBJIEHHOM IIPHYMHE, TO K aKTy IIPUKIIaIbIBAETCS UX CITUCOK, B KOTOPOM (UKCUPYIOTCS CBEJICHUS O
KOJIMYECTBE JOKYMEHTOB OMOIHOTEYHOroO OHIA B HATMYHH U KOJMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B
TOM YHCJI€ 10 HEYCTaHOBJICHHOM NpUYHHE. B akTe Take yka3pIBaeTCs HOMEP H JaTa aKTa MpeablaylieH
IIPOBEPKH.
5.4. IlpoBepka 6ubnuoTeynoro GoHIa Ha HATHYKE JOKYMEHTOB, BKIIIOYEHHBIX B (eIepaIbHBIN CITUCOK
SKCTPEMUCTCKUX MaTEpPHAJIOB, ONyOIMKOBAaHHBIH Ha OQHUIIMAIBHOM caliTe MHUHUCTEPCTBA IOCTUIIHU
Poccuiickor deneparyu, NpOBOJUTCS B COOTBETCTBHH C OTEIHHBIM JIOKATLHBIM aKTOM 00pa30BaTeIbHON
OpraHH3alHH.
5.5. Ilpu BBIABIEHHH B Mpolecce MPOBEPKH (HOHIA OTCYTCTBYIOUIMX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTaHOBJIEHUSI BAHOBHBIX JIMII YOBITKH 110 HEJIOCTaYaM CITUCBHIBAIOTCS B COOTBETCTBHH C JEHCTBYIOLIUM
3aKOHOIATEIHECTBOM.



